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KAT YOUR WAY TO VICTORY 


Good food rood health. zood looks. You don’t believe it? 
Then read this. brief summation of the “ease” for food 


By GAYELORD HAUSER 


Vationally known nutritionist and author of the current best seller “Diet Does It.” 


HEN victory is ours, and our boys keen and alert, with soundness of judg 


i re Ss | | t est b and =teresight? Do you int Tt 

v go to t vho are t ealt % your skin, eyes i ind teet 

P most vital, the lt st to increase as years go by? Do you ul 
Chat is y | say to you that tood ilways that boundless energy which car 

4 very important part indeed in your suc- ries you into action and over difficulties 
5s. J not only helps to win the war Do you want to stay unaware of the fun 
s to a il victory, over- tioning of your irt. digestive tract. 

ness and general lethargy. other internal organs because they worl 

too pertectly to call attention to them 


. wv «littl ttention most peop! pa elaxed, dropping to sleep the moment you 
to t la f | And yet ir “bod touch the bed? You determine al! 
se” uT | be as good as we mal things by the way you cat 





' c . 1 of lth vou unt, then wo 

| Ricl the n f \ it da alte lay: know that su , 

is \ st 1 that in be atta 1 by eating delight and 
’ rT V ? \ ? . ? mis wwis 

Fat and grow beautiful. We feed spe 
ts 1 it f Holly od I ; cial chemicals to flowers, chickens are ted 
| \ special vitamin-rich foods, and champions 
" k ] best log a 1 horse shows get ghiy spe- 

KS Ip very i d hi ts to nar the nt ) attra 

it a ) ls t € tiv It is about tim that | 1 being 
ind vears t ige¢ ca d that the an do t in t re 


) tie 4 ff it ist t ~ , I | iV bla k] ads, y 1s i eat n 
» stop and consider what you actually foods that contain vitamin A These in- 
int to be Do you want to be dynam clude all green and yellow vegetables (ca 
A ) ind a mn That you rots rank high), and fish liver capsules 
i be without eating correctly Do concentrated form. Lack of this vitamit 


think irly, ith your mind frequently responsibl 
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Other foods 
those rich in 


always an obDstacie in any Career 


espec ially valuable to skin 


health are vitamin B, su 


as brewer’s yeast, wheat germ, black n 


and liver 


lasses, 


| » I 11 - 
Tr your hair looks like a 


stead of your crowning glory, 

also much you can do with foods to hel 
overcome this condition. You should 
foods that are especially rich in calciu 
such as milk, cheese, or calcium tablets 


concentrated torm., 





Dr. Hauser finds onions by the yard in a Yugo-Slavian market place 


} 


ing vitamins A and B are needed for 


healthy hair. In Hollywood, where shining 
hair is at a premium, these 
cluded in many a star’s diet. And don’t for- 
get to brush your hair with an upward 
retiring 


foods are in- 


movement each night before 


YES. even the health and beauty of your 
eyes is determined by foods you eat. Not 
ing makes your eyes so bright and spark- 
ling as ample vitamin A. 

Good teeth are so much a part of one’s 
health and appearance that they should 
not be neglected. Probably the greatest 
curse and cause of tooth decay is the over- 
eating of candies, soft drinks, pastries, and 
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fined sugar in all forn But the 
that are of great benefit to t teeth a 
calcium ls k, yogurt, cheese, or ca 
ium in con ted m ihe vitan 
cessary f h is 





\ good p vould | truit 
und fresh eggs for breaktast, plus a ile 
vheat cereal, a1 whole w it r rye 

ast. Noonti should be salad tin Big 
lads should b iten, al 1 y 1 don't have 


to confine yourself to fruit and vegetable 
salads. Those containing tuna fish, salmon, 
or cottage cheese are excellent, too. And 
1 one or tw 
a salad, and 
stewed, Of! 
with 


in the evening have meat, witl 
short-cooked vegetables, plus 
fruit desert, eit fresh or 
you could have fruit made into a pie 
1 whole wheat or cheese pie crust. 
If you get hungry 
vest thing to eat is fresh fruit 


The entire problem of eating 


between meals, the 
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iré 
a . : . ; 
3 ilth a tt <s read it 
~ , P| 
H RE are sev i s you might x 
And you wil id them not only 
| thful”—but d , 
= Sw BR AKFAS 
a . 
‘ ful fre 
: ' 
st Hone s 
$ s nfuls w Cr k 
1 ful len ( s ‘ | 
a 
7 
> ‘ yatmeal 1 wat 
he 9 ine add len 


Eai war plants have given 


ur for a 40-hour week, 


p St i 
-half for overtime and, in three months, 
" iz base y of $30.00, plus over- 
Many beg rs believe they are 
- : : + 1 
' this Salary | S$ 1S not so It takes 
ne , ' ; 
rted efiort i i consid iDbik experi- 
ve ' 
to become a good secretary, one who 
ws office procedure and completely un- 
ve - ; : P 
11 lerstands the wide and diversified duties ot 
nec 
; rh-grade secretary 


ind I . ss te on a, ; 7 
HAVE worked with many inexper! 
iced who try very hard to make 

irst few months. 
tal and feel their 


soon consider themselves experienced sec- 


They are uncer- 
+ 


way along, but they 


the retaries. Many of them are not good ste- 
nographers, much less secretaries. Today, 
tly with the shortage of help, the plants have 


to make the best 


f what they can get, but 








; 
Ti > 1 
It Takes Time to Succeec 
Ll | i ew Wal ial 
x pe 1 girls their first jobs 
at a salary ble what they would 
\ n normal times. The plants have 
stablis vay, which auto- 
illy mm ses i month tor the first 
months creases are on 
p \ cy. 4 i ~ 
oad 










fruit i! rour marke berries, 
grapes, peaches, or any other of you 
favorite fruits can be mashed and mixed 
into the Swiss breakfast in pla f the 
ol 
ippic S. 
H ywoop SALAD 
ips cabbage shred 2 cups tart appl 
l ! Ss | fin 
Ss 4 tablespoonful 
t Fret h ires if 


Mix with French dressing and place in 
Garnish wit! 


a nest of crisp iettuce leaves, 


Says MARY SMITH 


any girl 

ling to le: 
' 

ence at a good salary. 


learn can get excellent 


wil 
One girl who had four months’ ex 


ence in a small real estate ofl ge 


g 
$8.00 a week, was placed in a busy depart 


} 
ment of about 70 people. In three months 
time she averaged $46.00 a week, and 
thought she was worth it. S boasted 
her ability—how quickly she had come to 
the top—and she began to be “choosy” 


about accepting work 


complained. He 


Her department 


} | , (Y . 
showed me some ot het 
letters. They were a disgrace! There wer 


hive or six erasures on a two-paragraph 


er; words were misspelled; fingerprints 
ran rampant. He refused to keep her. | 
had a long talk 


transferred to 


with her and she was 


another department, but at 
¢€ starting sal ry. 
THAT was a year ago. The girl buckled 
down to do a good job and learned to 
grow with the department. Today she is 
working for the head of that department, 
and is turning out excellent work 

When you start out, don’t think you 
know everything. Be willing to learn. You 


get to the top only by small, exacting st«p- 
there is no quick road to success, 
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Do’sandDon’ts for Stenographers 


An addition to our September Decalogue 


By 


REET your fellow workers with an 
enthusiasti (,ood morning vhen 
\ first arrive. It is important for 
the office, as a w to start the day in a 
Ir dly i) 
Keep « t slack Ss, eV thoug 
\ do feel th iclination to goss It 
is better to sharp ls, rid ty 
sk l ers ( s carb s betw n 
tter et telegray tori rus! 
bs t rie i c to 
ot t) \ \ i . 
Study your bos vs, 1 s, and 
bies i\ ( ta . 
t mignt { a 1 nal i st y 
| vice I ttl iys. At lunch- 
vy ve tee b st S, 
Ss ey ) ( 1 i > l t Ss mn 
bring back sandwi i « colat bat 
\ 1 eV treat t ( b t 
nN ye va 
Be era sc ¢ + ¢ } « \ } sy ‘ 
‘ ders 
Fac Ey 1 stal V la t ibout 
then D t attempt to a 
iT ~ t s¢ 
Kec e s your f w worl 
5 t t | \ 
Keep a list n t1 s, address- 
~ 1 t p nu ) s ind ven 1 
t I S that y ] i) I itely 
. 
to a 1 l ( t 
B t is ! Bosses iv € si- 
B ( 5! If i t « \ 1 W k 
‘ terests S y 1 take 
t time to invest t. One way of 
if t t \ K s tT cut 
t me spa or magazin tems that per- 
iin to your work, and these may also in- 
terest the boss 
Before leaving t tt say a cheerful 
Good ng! Leave gracetully 
The next morn try to get up in tin 


VELMA L. HARVEY 


D IN’T si 


“Certainly,” 


“I'll take ca 


Don't fail 


tor I ato 

and oth I 
Lal it 

S era 


by e elev 
though )y 
idea that y 
lat becan 

lent beca 
W Cc d 1 
+) yr} oO 

) t bot 

your boss 

ts you, t 
yourselt by 
' 
Vi 1s 

1) S 
I ~ 

) ‘ 
+ A, 
> J 

) ’t tal 
\ \ , 

Don’t tall 
< Va Ss. st 
pal s & 
>THE FIR 
was between 
Rapids, Mi 
Traub, “hun 


Ay oure, and “Okay Sa} 


re It it immediat y 
to | nsiderate to the « 
1 
‘ 
S " ks. ft S 
VS i t 
‘ 
i t 
I \ i\ as 
iriy 
y 
Ss \ Ww 
.* 
a 
; nm the © 
it ~ ‘ 
He may ¢g t 
(Dy boy 
‘ . ‘ “ 
l 
4 I i T 
j 
' 
ST S t S 
| 1 I vicG Grand 
t ind J is 
t ct. it k 
‘ 25 IRS | ) 
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The “COMMENCEMENT?” Idea 


In business as in school, the “termination” of one phase of 


oe Fs 














instruction but spells a “beginning” of the next step forward 


By DR. THOMAS TAPPER 


ET us pretend, for the moment, that pass the year having a hilarious good 
Commencement is not the day which’ time, in the old home town? O: ould 
certifies, by a diploma, the success- you arrange to do something practical 
: termination of a course of study. Let toward your future—for example, learn 
ither pretend it to be the day that you to speak, read, and write Spanish? It 
- le your way to the Training School could be done, of course, and if you will 
ere you are to be fitted, in a few months just imagine yourself walking down the 
che 4 year or two, to enter upon a business gangplank at the South American port 
a career. In short, let us assume that you where you are to work, you will feel, 
ave just recently “commenced” something vere and now, the pride that would be 

os y important, the successful conclusion yours if you could do it “in Spanish.’ 

‘ f the matter, sometime hence, to even * 

1ate to your satisfaction if you stand by WOULDN'T it be a good idea to prepare, 

. Pees +: luring this last year at home, tor )y 
: - Ry te ; future below the equator, as fully as you 
1. Am exact Diue print of operation. possibly could while you are north of it? 


‘ io al extent y eY < V1) proviat While this matte! about South America 
but 0 example, 
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d 1, and t decision is th ' 
And in all matters of the bus . yo 
living you are yo wn um 
NOW what about umpiring one’s o 
game ? 

| cently talked with a man about t 
quit a job that paid an excellent salary 
He was dissatisfied be iuse, as e put it, 
e was constantly being asked or expected 
to do things it in t iginal agree- 
ment.” This aggravated him to the point 
that he regist 1 low 1 coo ation. It 
was clear that he assumed that a job in 
a developing business could be standard 
ized to | Tl n v} reset ts kee 1g re | 
with it. But the truth is, and it 1s essen 
tial f to ke Pp this fa n I 
dev pt § A) lcmands f 


man whose working staff, when he took 
ove his department, numbered twenty 
four people. He never brought this group 
of co-workers together in confere: ( 

sequently, he had twenty-four power units 
pulling in twenty-four directions He 


could readily, through regular conterences, 


have brought them into a single power line 
operating in one direction [ saw this 
gentleman a few days after he had con 
plained to me of the lack of codperation h 
was getting. He was not cheerful. There 
had been conferred upon him the freedom 


the city. In short, he was without a job! 


NOW. these tw 


important fact 


instances illustrate an 


signed up for a job 


When you have 
however big or little, try to have your 
superior guarantee to load you up witl 


work, work. Further, contrive 
to have so much work assigned to you 
that. you cannot possibly finish it in the 
work day compelled to put in 
extra time, or go short on your lunch 
hour, or take work home. Don't 
contract with anyone to be limited in any 


all kinds of 


and so be 
office 


way by the requirements of the job. If 
they are small and unchanging, don’t stay 
longer than you must. If they drive you 
into more and more give 
thanks to the Source of all Opportunity 
You are on the way to fortune. 

When you are let into more and more 
of the basic needs of a business and are 
asked to contribute your time and _ skill 
to them, you are really in the locomotive 
cab learning to manipulate the mechanism 


responsibility, 
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¢ ‘ 
| \ , 
un. J ’ 
i) ( if xtra \ | 1 1 
( ] i\ is t . yet . 
“ee 9 g 
mid ial |} lo .f hese 
I ‘ t ug if may b i) tT T | } 
1 : , 
np S \ 1) 1 ‘ 
“= 7 ’ 5 ] work V1 
| t noht + ' . P 
' OU t i to | 1 igged 
, ; ! snail nm 
¢ § s K 1 y But < 
1. ; 
S } y , ’ 
i in ) l | US 
sc + st. + | 
\ | 9 9 y ca 
+ 1 
g US f 
i i S | ) 
; , 
ip \\ + + rit 
| ; 
ir skill. a r ation 
your hand valk out ' 
' | ‘ 
\ V1 | ity hus ss 
ire ill | ‘ 1 
? ryy + ; 
ve 1 
t i \ 
7 ’ 4 
‘ . ‘\ i il) ‘ ) 
| 
W! ' 
| “J . 2 < ‘ 
i 1 Cas 
i y Ing \ i \ » msiv 
(al s Kn) \ \ ) Ww 
P 11 
vs ‘\ Iwo i 
¢ | , 
‘ , i i K 1 1 , 
t - i 4 levelopemnt of t 
dUS S Is 1 wit Nat i 
P 1 ' 
t vould b ; nobody this 
lu WW € ] il As stim \ 
1 yr ‘ took t MNosite point ; 
\ the fo ‘ t y is ‘ , 
| V Ig \ n ‘ m her 
v i Vas a I nbd ta 
vealthy family She found 5 
‘ 1] 1 
mpelled to go to work t vard 


went to a Secre- 


gained just 


enterprise. She 
Scho y 


to any 
tarial 

enough skill to get by as a job 
attractive personality and 


until she had 
applicant 
Possessed of an li 
an absolutely honest mind, she did ge 
by. On the Monday when she 
reported for work, so she 
lated, she 
the office building: 

“There is little I can do in the office to 


morning 
atterwards re- 


said, to herself on the way to 


going, for | 
of this morning. But 


which I am am essentially 
} 


unqualified as rere 
are two things I am going to do with all 
my might. No 
going to beat me to it in keeping my eyes 
and open testimony of my 
environment. 

“First I am going to ask questions even 
if it makes the boss weary of them. Then 
I am going to every night 
everything I have seen and heard, in the 
run of the day, that I don’t understand 
and that I cannot do. Then, J am going 


explorer in the jungle is 


to the 


ears 


write down 
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1s. I am going to find out serve as a family breadwinner. However. 
makes the wheels of this business she stayed by her positi for the reason, 
und and what it would expect of as she put it, that 


to speed up their motion.” “Whatever the future holds for me, the 
experience 1 am having both in what I am 

DID she succeed? learning and in the discipline it demands 
flor her or any- of me, is so practical that it will benefit 
dy else to fail on that declaration of pur- me in any future responsibility I may 
se hav If I marry and am responsible fo 


So long as she remained in t company managing a home and family, all I am 
lvance pidly Then came a day doing today will be a superior experience 

n her father’s affairs were moving for me. Meanwhile I am going to keep 
better condition. He suggested to m making a record for doing good work 


t she need no longer is a cooperator with my associates.’ 


Lo, the Poor Typewriter 


By PFC. ROLAND A. WEDIG 





t S 2 ] te ) is a i 
ye to l ta iy 
is ) a ] t ive 
feels l in’t t yanl ft 
sO \ < , oa 1 i I m 
y k lO Fas- 1 ~ : I b ~ 
t g ft ngs! <— ) 1s 
No ; this bus oO t § 
< 1¢ (I ( rp \) . T De 
Govern it that about the last corpus? We 10 matt | ildn't like 
id, a by golly, they 1!) Day t ave the covers y and 
lay, its } keys are pounded and start that right away. But, then, I wouldn't 
struck and stroked and tou l. ke to have the covers yanked off me at 
ets cussed out if it makes even eight in the morning, anyway ind any 
vy mistal How w \ ke to imsta : 
rk t verage type eS 


ild you like to be an “E” key? BUT, above aii, I think I | 

ught i s typer of mine. All day long I sit 

vers up and down my spine. Imagine, if try to think of things to say. And th | 
in, getting bashed and pounded a ite them and find I don’t like them. S 
d—no a thousand times a day. M | throw them away. How would you lik 
! it makes my poor head fairly ache, t 11 you had been putting out a load of 
nk of it ork, and then your boss didn’t like it, 
ind tossed it away? You'd be plenty angry, 


lll wager! Imagine the nerve 


7 
a 
A. 


ice, and that is a schogl typewriter. | So, to all typewriters, new or old, big 
mean one of those that the prim Miss little, portable or otherwise (I couldn't 


Schmaltz writes home on to tell Mommy _ think of what the “otherwise” would be to 
a bad boy is her Willie. I mean one a portable typewriter), I'd like to giv 
those that Mrs. Sylvia Garfinkle’s classes three lusty “hurrahs” and wish them God 


‘ 


se tor typing practice My g vodness, the speed ! 


poor things! Can you imagine the daily But, does anyone know where I could 
aspirin bill if their poor keys deve 
eadaches from too much pounding? Talk wongt work rigght! 


oped get a good one? This darn thing jjjust 
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RHYTHM IN YOUR WRITING 


Work to acquire a smooth, easy, “continuous” swing in writ- 


ing your outlines 





O ite shorthand quires a com- " ) ? It ts ls et 
bination mental activity and man- thas iat: it is p t att 
ial skill is dev 1 by a etition W il I ve 
ti and actice means the dev pment rtunately, S t vi 1- 
ot skill through habit, differing mewhat escapable t is ist ’ 
from experience, which is the development of the write for « w | - 
of skill through knowledge Her th ins out s previously learned, « sen- 
student gains experience with s thand tence dictation less 1g 
when is studying the theory of the sub- learned even in tl : son. But each 
ject, and he gains practice by writing  day’s home study s beg! th 
again and again that which is already a brief review of g day's k 
umiliar t The review should | th t l as 
Many | e have an aversion pra well as with tl \ \\ b 
ti they 1 that once they hav forms, the n ses give 
grasped t essentials they have accom in that last less t 
plished their purpos But who wants to xt day’s wi 
list t pianist wl no matt 1OW 
\\ e may know mus does n lav BY Novemb: ; 
t manual dexterity to execute it? Who have gained s i t yt 
wants to le in a car driven by a man __ shorthand writing Phe 
who, alt 9 he understands the i swing of th s is < ) 
tricacies of the 1 nery and how the car hythmic motion at =m st s 
operates, s not driven on the road be- No backward t t 
fore? Al st everything we do requires reads to this n I t ) 
practic all active games and sports—even go back { et 9 
the simple habits of eating and speaking’ that has already 1 \ 
y acquired through practic ng the ?#’s in | l { ; 
Practice is not heard of for the first m the p gh to 
time in the shorthand classroom, though it : ice, and no n vy mu 
is stressed there because the student desires writ as n ls 5 l 
to irn shorthand in a brief period of writing it is st S n 
tin Many people ask, “How long will it f the cham Ss as y write s 
take me to learn shorthand?” The answe trate this t is to s 
is always the same t depends on how w rhythmically t write. Try w 
much time you are willing to spend on it~ in shorthand tl sente 
each day. Too short a time simply does monly used on t it \ 
not allow for the development of the skill r all rid 
required to write automatically, which is f the par n of ; 
ultimate goal of all writers who hav s easily ; t - 
a sense of responsibility to themselves and and and it is clear that w g 
to t future employers, ythmically d away wit rks 
den stops, blunt yt outlines 
BY November every student who began in general, $s in writing. It ids 
the study this season has gained some de-___ the pen on to t outline even as t 
gree of skill in writing and reading short- last is nearing < tion. 
hand, and as this skill grows, so enthu- Jerks and s 1 stops at 
siasm the subject grows. It 1s at perienced, in the early stages of shorthand 
this point that the value of constant review writing, at the point w an angle 1 
makes itself apparent. What is practice formed, and every wt needs to lea 
but tl repetition of something already to “get around” the angles Phe ps 


that rhythmic motion conducive to speed 


By JANET KINLEY GREGG 








THE LEARNER 
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Cumulative Phrase Chart—Il 
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‘ wnt ; thm 7 th ting trom the, of this, t i u ‘ 
> + «l f s, f 1, if y f your, in this, w i 
: S Fie " " may re, and that, as the ' 
yr the pen to round the angles evs so ‘ 


tly If difficulty is encountered at 
t it should be helpful to try it at a CHapTER III 








ickboard, where free-arm motion is in- Unit 9, Pars. 84, 85, 86, 87: to see, to 
7 ' 1 11 ' >. ‘ ; P 
iL able. The blackboard is also helpful ship, to say, to honor, to our, pay, to work 
wing u vy “blob” or bluntness Se a | as, as good is tow i 
. : — ct s t as, as mar " heen a 
| t t n la K The chalk leaves } } . ld be itl : 
i I ft board gradually as the e, you are, must be $s l with y f 
: ves om 4 next stroke. and t the, as to, at that, about the, t you k 
] ‘ San at . ‘ t t is, in which, of the e tha , 
) i in sam “ 
ail , ter, this is, you may, he is f t f 
sy, fl vay, 1 e diminishing to hich, to get, to take. in his. if 1% that 
t f at s ki n as the get s : “ that, f ' 
S| 
| s” strok *— we t would, to t 
ps, 
, . : CHAPTER I[\ 
—4 t ‘ » wt @ . thand rit 
— Unit 11 ) 101 \ re ‘ ill , hall 
Ss a Y s is no t to z 
Mw c t A “w ; T t 
9 n the it ist we ted anaes e shall be. we ha ! 
— t i as sg eping t und on t th t 
. Tlie 7 ’ f 4 . 
, ‘ he: ' . t » the e] f to ¢ dia 
yi i ig ) NK I ) , L s -t " 
£ arse LN nes, and definitely t. that tl to » ha 
$ a s s I iythm t vrit t e, are not t l 
SS Ss as 1s 1 2g 5 ver apel 
| 
| . . 
| , CuHapter VI 
F you are in at! ibt as to whethe 
+— ‘ oat , ‘ [nit 18. Pars. 148. 149: T had. he had. th 
you ate ngics O > ; had ‘ , 
> elis =” +f . 1 ; : ' » = . . 
2 s t ig | - * ¢ ° waent ‘ , ‘ 
take a gle sheet of tairly thu 
—_—4 ] s 
| “. _ t need to b 1ed—and Cuapter VII 
f ] ; ™ = 
. | i t tne ird surtac ta lesk T ¢t 19 ’ 157 158 159 t t my 
4 table > irper i | to i very rine to meet n ! to know t ! k t it 
. 1 must be, it may be, at as t ar ' 
t 1 Sten t y $ thand writ- ' 
| ~<a 5 ‘ n due time, what to d to draw, I do 
j Y ) , wie ft ea not, I not see, I do not know t be ve 
r stops (1! ind a proper t-awa “ lo not, we do not believe, the lo not, they 
stroke will make a swishing sound as the 49 not know, you do not, you ot know, | 
‘ ner st lifferent don't, we don’t, they don’t 
ll Caves pap . quit erent ¢ 22. Pes 171 to hime 8 esl hie wee ool 
tiie sound you car I ‘ sar hit I hope, we hope, I hope to hear, I am sorry, 
ssure is maintained to the very end of we are sorry, I want, you want, we want, if 
— ‘ stroke Having heard vourself vrite you want, do you want, early reply ut an early 
, ‘ ‘ att : . late, days ago, weeks ago, months ago, years 
] I n petur o your pen and not , 
in then return a tl . a 10 igo, lay or two ago week or two ago, as near 
' : 1; : ‘ 1 ail ‘ . 
wok and practice to eliminate the faults s possible, few days, few months, few minut 
, ' , 
that may be marring the style ot you sure, we are sure, I am sure 
- ting or handicapping you in your et- 
aa s to gain speed Cuapter VIII 
Unit 23, Par. 181: we admire n advance, we 
a ivise 
= . ~ . ™ > P ‘ wld _ ao the 
= Dritts ON COMMON PHRASES Unit 24, Par. 189: in the world, ought to be, 
lay or tw more or less, little or n ne or two, 
presented In the Manual seek or two, son-in-law, one of ur n rder to 
sec, some of them, some of those, here and there 
CHAPTER | ovght to have, ought to receive, in reply to your, 
, . ‘ for the time being, question of time wut of the 
‘Zz t 1, Par. 4: T will, he can, it w th . , 
- . . , > ' uestion, one f the most sooner r tater im a 
— t Par. 2 they will 
: seek or two, in reference to the matter, in re 
t Par I f the, to the t la , . 
“ : : , rd to the matter, up to the time, yy the 
t and the, that the, by t you can, at the, : : 
. 4 ‘ ' way, on the market, on the subject, on the ques 
4 v e, of you, it was, he was, is th 
, _ tion, in the matter, in the market, hand in hand, 
that is to say, able to say, more and more, glad 
— Cuapter Il to see, I am of the opinion, in such a manner, 
ail * 4. Par. 432: have been. has been. had been kindly let us know, in order to prepare, little or 





nit 6, Par. 62: tor the, to be vith the, | nothing, one of the best, in a day or two, on 
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eae St Se wee, t tee! ” Every Job a Training 
CuHaptTer 1X Center 








' t 25. Par. 195: post office, free n | rd : : 
Main Street, horse power, U. S., l S. A By HELEN WATERMAN 
Unit 27, Pars. 204, 205, 206: $5, 500, $5 : : rye re : ; 
5000. $5.( sor 0. 5. { . ( 5 I you're one of those young things jumping 
’ » Ps . a , ’ ’ ce “4 ° 4 ‘ ‘ . > nes 
Ibs. (or £5), 5 Ibs. 5 from high school into bigger pay than 
- e x 1 © techal S fect . . : . 
£500, 5 gallons, 5 barrels, 5 bushels your teacher’s getting, I’m old enough t 
4 1 c 7 c c Seas d 
cwt > OCIOCK » teet > tra Ss hia S ’ * ’ ‘ ‘ 
1 line be your mother. And if you’re enough older t 
a : { d, an ag . . : 
ed, several ired, sé ul hur i s,a make that an improbability, pardon me if I d 
thousand doll few t id s ' a little Dutch-aunt lecturing, anyhov 
dred houear $2 s5 ‘ cents me cent { 
readies - . , You se¢ I started my ince iret back i 
per cent per ar 2 
T Dep ess } D S t ) ts ft see n 
( I X young stenographers essly t 1 
\ 
mities t 
ene : tuni \ , 
? ‘ S os f S 5 s fi doesr 
4: I unde erst | reg . re 1 
, , matter if t ; Pegs , all 
I » not itt I ey t y Vv K Dreak 
} extra Y t t < ? off } \ } 1S¢ + \ yn! 
— oe . king till t G. I. Joe comes 
‘ extr ‘ < ¢ < t et 
| } } : | } | 7 , 
th \ } } be < get t it ¢ na la i y i 
he « ; . } I < t rr even t \\ I vy drag 4 
} t 7 t 4 | 7 ‘ 7 
. Ker ‘ than were all « ] vy do ke t 
; er t N ‘ T 
~~ } ‘ ice tl possif t ma t con back 
1 t s le s s Y 
tment Ss ( ( 1 t S 1 that s ol 
e 1 
t I bh t + } + a 
ont + | . ‘ 
6 = ‘ | ev ad t re \ y t ¢ it 
wl e lot, ¢ s s t . ? : 
reat 1 Since iway-! t } 
net, at all events, to some extent, t gr t ex depression, and t t t t ur wisest met 
t to s : predict that the next one will be terrific, 
; 17 @ +? y ‘ r ‘ ie at ‘ . ‘ *<¢ ‘ 
t place, as soon as possible, as < HAT'’S why t mart wicl wi ok at 
ob as a trainit , ae ee 1s ane 
. + ] ; ] . > > 
- i t ( \ | \ 
CHAPTER X] 4 








& O (B. & O New York ( M +4 
Sie Vl “ + 1 
i ] Cent ‘ Ta 
T nk, s¢ | ’ ket } I | fic, ‘turnin . i \ Vis S ‘ 
oct 1 | I k it who 1s q b 
market, Great Britain, enclosed blank, Ger ; : : 
, } f sa 
Manager, Assistant General M 4 : ter? os 
ee ee eel Bee. Mie col It there is a b per or payr clerk 
I ] t y, ( P Nortl I Mice sne W i tunities § 
. P VP} t K is away I! n \ ] to irn t 
‘ < of the ard I R ‘ ‘ ‘ ‘ 
f Managers, Boa M rane We Ca ¢ 
ment, ¢ paj “at ¢ ‘ ind to help w \ ises of the w 
¢ af ‘ , I j sually ne ft 
Pr i of | ( ! of ( . a , ire that s 
£ s absence. Instead 
CHAPTER XII P ‘ 
i eXtra \ A 
‘ s 9 942 , 7 - 4 1 7” ‘ 
I N k ¢ will we ' ‘ ties t oe 
St: I M ta; Boston, Massacl De 
t M ( I D Col irds, bank drafts, w t tickets, bills 4 
it ; i nve o 
rado; Omaha, Nebraska; St. Louis, Mi iri; ing, government report ind ail th varied 
Rochester, New York; Baltimore, Maryland forms of the bu 


in vusiInes \ id 


Memphis, Tennessee; Louisville, Kentucky: Mir 


f 
= 
f 
a 
> 
f 


MIANY girls are finding jobs today who can 


typewrite, but can do nothing els« Chey have 


. , 
ontinued on page 142 
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than 
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Executed by students of Davenport High School, Davenport, Oklahoma 
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HOW MANY LIVES HAVE YOU? 


They say that busy lives are happiest. 


the various “lives” 


By JEAN THOMAS 


E all have more than one liie, some- 
times several—even as many 
proverbial cat—if we'll take an ac 


counting of ourselves.” These words came 


over my radio one day not so long ago in 
a gentle, persuasive voice. And it put me 
to thinking. For the question and answer 
fell from the lips of my favorite radio per- 
sonality—herself a person of many lives- 


author, lecturer, commentator, columnist, 
editor, and expert appraiser of foods. And 
strangely enough, with all her own many 


if she were not herself she'd like to 
Garbo. Fancy Mary Margaret 


lives, 


be Greta 
wanting any of 


McBr ide 


very own 


ite than het 


[ LISTENED cagerly while she 
( has l had, and the 
fascinating “In Bed We Cry” Ilka gurgled 
author, 
But most 


asked Ilka 


how many lives she 


and began summing up actress, 


radio performer, and what not. 


of all, if she were not her many-lived self 
Ilka Chase said she'd like to be a great 
great actress; as if she weren't that al 
ready ! 

r Mary Marga isk Heads and 


Among these Ladies-in-Waiting of the 
tague, Staff Sergeant Mahle, and Nell Davis, whose “other lives” we further detail 
in the following pages. 


Tales” Malvina H 
globe trotter, about 


; th y 


learned of the man 


lives—of this unusu 


musician, 


Here’s an account of 
of a number of folks to measure yours by 





LATER a famous architect was asked about 


And, bel 


mut as a stenograplx 


1 . 
IS ilves. 


man 
lesigner ol 

who do you 
re were not himself 


latest play for which 


ry! 

here were others 
vere asked about 
yperators, news 
battle front, am re 
Robert J. 
porting finds time to 
I was delighted t 


Casey, wl 


say, In many instance 


stenographers. 

So, listening, | 
how many lives w 
certainly should b 


Up the laddet 
stage set 


suppose 


it or not, he started 


und small town news- 
he climbed to actor, 


and author. And 
‘d like to be if 
Leading man in the 
lesigned the scen- 
ugh the week whe 
flyers, 
s returned ft 


radi 
un the 


hem my good friend 


vith all his war re- 


rite book after book 


these famous folk 


that they began as 


luded that no matter 


t them most 


stenographer 





{merican Folk Song Festival are Judith Mon- 





m 1M Tue Grecc Writer, Novemser, 1944 131 


the egan asking folk arts) is there and 

mys Ma ; $ home is where the heart 

f ques H is! But I'd not ever have 
ive y ) owned my “Wee House in 


the Wood” except for 
shorthand and _ typing. 
Through these. doors be- 
gan to open tor me. 


‘ thoug] of course | THERE were plenty of 
‘ ildn’t hold a candle to loors that had been 
- Ilka Chase, Malvina Hoff closed on me because | 

n, Roy Carlson, and was no good at figures. 

sob” Casey. But, as | But, ah! with shorthand 
r look back reminiscently at und = typing—such pric: 
ad t I - hean d re less assets will take you 
S- : 


places! | xcept for them 
1 that of my own Vv l should never have 


d — : 
. amassed one of the rarest 
, 


ious lives (author, lec- j al 
. : ! lec f fol 
turer, founder-director f collections of folk songs 
he ‘ . ~ 9 a. A . Fxe e fae 
the American Folk Song : i merica xcept for 
™ Festival, guide to news ‘ shorthand and typing, | 
_ 





men like Brooks Atki should never ave wot 


their missions to ¢ S Sgt. Rosetta V. Mahle POSSESSAONS—“TNS LOVE Sm 
Kentucky mountains and Judith Montague, ef- Iriendsni] fF the moun 
f all these lives, 1 | ficient secretaries turned " 


re- : 
not myself I Wac and War Worker 
k : : 14 ‘ 
-- se to be t ‘ S yuntain 
nA ‘ 
1 shortha c id young, 
as S estel . 
é ated with my 
Yes, no 1 I short- 
te! ; 
ves an I s 1cds as 


reading 


t m convict that d_ for 

those lives ng them 

t of ste ntrap- 

~ is we t s rtable type- 
LOM Id enough 

“He vhich to 


I 1 s] tna! Ti ess 

ty 2 I \ ol ( 

I ive | en lil ads 
: from a $3-a-weel 

, + lies | lox 

t 10 Ashland B yd ind a port 
( ty, in the foot (bought 
f Kentucky Not | began t 
t is a good litt n th 

t mv roots ‘ Kentucky 
t my oved ones came at 
hav lived and died ent the 
"I there; my “Wee Hous Ik Song 


cabin on 


a now 
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world-renowned event 
which grew from that 
tradition, 
the Singin Gatherin’ 
of the Kentucky moun 
tains. In pioneer days 


centuries - old 


mountain folk had neither 
shorthand nor the type- 
writer, but they kept 
alive their song and tra- 


eir hearts and 


dition in tl 

minds. However, it took 
shorthand and typing to 
bring these treasures out 


1 1 
into the world. 


WHICH 

again to the 
this tale, “How many 
lives have you?” Now 


take the boys and girls 


brings me 
subject of 


of the mountains and 
foothills who participate 


in our Festival. They've 
already got several lives 
Harbor 


> 


is charming Ro 


—since Pearl 
7 he re 
setta Mahle. 
Rosetta Mahle, if you 
please, of the WAC, And 
Judith Montague. See 
how lovely they bot! 
look as “Ladies-in- 
Waiting” in our Ameri- 
can Folk Song Festival 
Both are ballad singers, 
too; and both are today 
serving Uncle Sam in 
the War Emergency. 


Sergeant 


THEIR business school 
training stands them 
well in hand. Sergeant 
Rosetta Mahle (she can 
drive a jeep along with 
her other accomplish 
ments) for the past sev- 
eral years has contrib- 
uted her secretarial ser- 
vices in preparation of 
the American Folk 
Song Festival There 
are loads of ballads to 
be typed and letters to 
be written, and our 
American Folk Song 
Festival is one of the 
few American _ tradi- 
tions that has not be- 





Dorothy Thomas, writer, 
whose hobby is short- 
hand, and Nell Davis, 
secretary, and singer in 


off-hours 
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( mmercia 

s is salvation, | 
every participant  con- 
tributes gratis his or h« 
services 





large commercial hous« 


in West Virginia 


THROUGH shorthand 


and typing a body can 


just naturally get 
around. One of my 
first shorthand pupils 
has turned out to have 


even more lives than 
the proverbial cat. Our 
Thom- 
as’ and mine — first 


iths—Dorothy 


crossed in Rowan Coun 
ty, Kentucky, where the 
Martin-Tolliver feud 
mce raged. Cong years 
after the “troubles’ 
ended, I was engaged 
in reporting a “lin 


“Dark 


Rowan” ; neighbors were 


fight” case in 





squabbling over their 
dividing line — both 
lands rich in timber- 
and their dispute had 
finally been taken to 
( irt to be adjudi 
cated 





. logy Tue Gaeec Warrer, November, 1944 133 


THE day the trial opened I noticed a And so, across the years, I keep up with 
pretty dark-eyed young miss, whom | at my shorthand pupils aud add yet another 
e recognized as “a furriner from the to my own long list of lives. 
level land,” watching intently the court pre 
lure Especially did she watch the 
yrapher. When the jury adjourned OGA QO ° 
e sought me out. She admitted she was uIZ 
armed ith s thand.” To make a 
1 story short, that evening when cou By BORIS RANDOLPH 
irned alked across the muddy 


per per f “ft got IEE Po, LL of the words in the following quiz 
id with me to the old ramshackie Doard / , . 
, ' ong: “qae f contain the letters O, G, and A as 


ndicated. The idea is for you to fill in the 


giving her her first lesson in shorthand : : 
, : : emaining letters according to the defini- 
So charmed was she with the mountains <r , . 
. : m in each case, You get 2% points iol 
mountain people, she became a mis aan “we ers i » titel 38 
oe ach right answer and are allow: 
y int mission school established ae on Ga 
minutes for the complete tes 
Albemarle County, Virginia, by Arc 
D lv Astor (the lovel : 
* “ ~~ 8 Lad , t Vly DEFINITIONS Worp Reguirep 
ul . 
y ’ : . = picture O--G-A- 
Ss . . - m ‘  s To clot () G--A-—- 
SINCE her first lesson in shorthand in 3. European country O---GA- 
Rowan County, seated beside me in the old 4. Girl’s name O-GA 
, arding house, Dorothy Thomas has had 5. A state O-G-A 
many lives it’s not casy to keep up wit 6 ° resene ag O--G a 
- , . 7 ¢ - A- 
r. Drawn first to the mountains for rest ————— a 
© atlases: anes teeta dies Ba til 8. Entertainment lists --OG-A- 
ise of serious eye t ouble, she is today 9. Annul es 
n to re ers oi tl Saturas even . 
vn t Peau i weey . 4 10. Record player —()- (;- \ 
st, Scribner's, and a score of other peri- 11. Pardon (past tense)-O-GA-- 
als She became the “Gotham Gad- 12. Predict -OG--- \ 
bout” on the New York Post; was once 13. Uniteina body O-GA-- 
t “Skirt” on Variety; has contributed to 14. A seedy fruit O-- G-A 
Reader's Digest. All this and more too: 15. Hindu philosophy OG A. 
, 1 —_ : AST tetas 16. Detracting -~—~OGA 
er making her debut in Philadelphia 7 
i =a 17. Indian hut OGA 
: ty (she’s t granddaughter of Perci- 1 Bike Been fe 
al Thomas, millionaire head of the Ameri- open declaration Oo GA 
an Dyewood Company) 19. A mixture 0-G 4 
20. Bind in a moral 
A BOVE all she is a shorthand-typing en- 7 — ’ -. ‘ \ 
‘ , “ nN: »D 4 
thusiast and likes to think back on her —* ~~ _— or ‘ 
. P , ‘ ZZ. A motto ' 
st shorthand lesson under my enthusias- . . : 
, ~ - Pi. 1." . . 23. A kind of sled O--G-A 
guidance. Her “Lucky Breaks” in the 4. To pledge (legal 
smopolitan, and “Getting the Breaks” in term) 0--G A-- 
erybody’s Weekly of the Philadelphia 25. A wrong-way flier. -O-—--GA- 
nquirer, have made her known to millions 26. Think OG--A- 
, , 7 7 “ . . re 
f readers. Only recently she said to me, 27. Heavy shoes -OGA-- 
oan . . “a. . . 72 ‘ . anew 4 Ga - 
Except for that beginning in shorthand 28. Overbearing OGA 
nd typing, I might*never have had all my 29. Dictatorial OG-A-- 
d typing, nig! ever hi had all r - . 
MERE ' “1 f PRE I 30. A hybrid ber: OGA---- 
lventurous lives. [She finds time for im- 31. Related re. ay 
rtant war work also, aside from her writ- 32. Get together DaBaad 
9 | 33 Coarse fodder O-G-A 
“Yes, even an obstacle sometimes proves 34. Lengthened -O-GA 
herwise. But for my troublesome eyes >) — rufhan ~ ~ ' A 
, , >. Famot 1 ie! —~G 
I'd never have gone to the Kentucky moun- 20. Famous fnanc : 
; ' 37. One ninety years 
ins for rest; I’d never have wandered into , Oo . , 
; ae old G A 
t e yurtr om that day and our lives,” she 38. Italian city af). G- A 
smiled a bright, glowing smile across the 19, Soil-cutting blade..--O-G--- A 
table in my temporary hotel quarters here 10. Musical instrumentO-—GA 


New York, “our lives would never have 


ssed [Correct Amswers given on page 148.) 
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YOUR 


SHOT TO 


ART AND CREDENTIALS 





STARDOM 


Whether you hit the “bull’s-eye” depends upon your aim just 
as truly in training for skill in shorthand as in archery 


By FLORENCE ELAINE ULRICH 


( ( Ml \ 

‘ G al Patt s | 1 Army 

was the occa 1 pause in the work of 
a busy desk to reflect upon the meteoric 
care f this brilliant young shorthand 
writer, whom some ol! you already know. 
BACK in June, 1941, Colin Miller sub- 


\ , 

l and ty t \ 

+t 

ts i ay } 
1) 
nnlis 
\\ } 
ach Tr 
ol Wi { s i 





International Annua 


‘ 
+; 

| y 

t vou 

il 
ict 

i ay 

? 


hic eharthand notes in tl . - eat” ; 
mitted hi rthand notes in the O.G.A. of 1944-45 And his or her success ma 
Contest, and won first prize in competi- be only the beginning, t 
n . } ’ tT + ' 5 nM) ther o} = ors : P 
tion with more than <0,V' - nort That shorthand writ nay be y 
, itere< he ra tre VT? o nm iT rm 
hand write! We heard trom hin 1 again in rhe O.G.A. ¢ - = 1, - 
October of that year, when he wrote that next month, but now is the time t vet 
» had 56.000 veal came , 1 ” , 
. ag a ™; — — m the hn and begin jy trainin g 
barvs sn this 
abou in thi way Some suggest! « analysis und 
: : staves ible =improvement of your notes ma b 
nsta s I i know a : . 

, amiss, here and now, because t vert 
in Charles [The second is that the Judge at and precis¢ landling t the t ; 
Hunt k f Third ff vou protession \ ( 

Ss | nm the ’ 
pen : - : success lallu lak iivanta 
CRE Wr ~ | i i 
boy tf the jot your rst ig Oo y ‘ 9 
M " I stiil nition tor your SKli 1 ¢ 
marve | t Ww | wa 50,000 other young id won \\ 
ba s - t} hos 
k : ire also ining ! O.G.A. Cont 
f ar i I v I g 
there, but it this yeal 
portunity) s ae : 
GET wn t siness of practi 
Last Di nber h t us a card from und analysis unt ’ ‘ it you 
his training camp, a Jolly Ca | depicting notes are good! Note tha 
life in the Army. Now this letter trom 13 
. A (1 ) ‘ un) ‘ < yuld bh \ 
Franc tells s that e is rignt it tront 
, : ten wit sn I mover t 
in the big sho ittling typewriter , 
, : . Have a clear mental |] ture t what 
keys and ec g ff thousands of beauti- . : ‘ : 
ay . , wan to makt t m t 
ful shorthand itlines whi peritorming i on fi .« : 
. noug! » De aD t it it pertect 
his duti Court-Martial Reporter in " ¢ ‘ 

, at «will Since fMuency ssential ¢t t 
General Patt I 1 Army. You prob- , : , 

, . , . proper developn nt 7 < r it 
ably already) iv é ‘ as to say : , 
, . . . be acquired it ft your practic 
eisewnere 1 S IS5 

Is there a g in or woman who (2) Use the vay” stroke at t 
can read that lett thout being thrilled end of outlines—t it of moving 
ut th ypportunity whi America offers smoothly and directly trom o ut! 
to ird-working boys and girls? That to the next without paus If you sto 
is why Americans must never shirk a job at the end of a chara t will be show 
that needs to be done—must never let the by a “blob,” o avy end-strok 
American way of life down! tapering off of the et l-stroke indica 


controlled 


r , : ‘ ‘ ‘ ' “oy 
GFODAY there thou- line you are making to the next »D) 


students gathered in 
w. as Colin Miller (3) 


are hundreds of 
sands of i classrooms 


. , 
everywhere, studyi Curves. must be properly torm 








- 
ms 
4a 


I 
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to give ease and 


For instance, k, g, p, and 





depth of curvature at the end. This makes 
the jon ing of thos strokes t ther char- 
acters east 
/ 
ik. * ( ( 
k, g, pb, 6 
I r il 1 av e€ zg att dept ( 
( Vature at tin DCL i 
ws _ 
f,o,r,f 
Keep t! curve I 
tal pl in 
id maintain proper sla the iting 
{ the downstrokes 
/ SJT/f/ 
¢ ¢ C / 
Ss, PB, 5b; s, f, vo; sh, ch, j 
4) Slant and spacing depend some 
it upon the writer’s individual style, 
but you are inclined to write with a 
large scrawl, work for better control and 
smaller, more compact notes. If, on the 
the l I tes are too small and 
cramp t { bett fluency Write 
lig v, but 2 ] rhtly hat y notes 
‘ t be re easily the normal func- 
t transcribir the typewriter 
\ I t listance it ~whicl these 
( iract s must b i 
(5) The blends s is def, gent, and 
fem 1 \ be « lt esaving devices fo 
getting i 1 S ] k ad\ i iv¢ 
Tt | \ S v tinuous 2 Ie 1 Da 
: 
q i “ Ps P 
P y y 
SIGE FE: ict 
det, gent; ten, tem; ent, emt 
: a 
/ / 
P ( ro. 
x 
Piuet 
j 
definite 
I +] on — rceptible 
et the pause, however imperceptibie, 
ccur before or after the blends; never 
n the middle of them. For instance, mn 
vriting “definite” an imperceptible pause 


to combinations 
have a greater 
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not a 
junction of 
with 


break, mind you—occurs at the 
def and n, but def is written 
a bold, firm swing, and the whole out- 


ine is executed in “one piece.” 


Bl, pr, etc., should also be written with 
one sweeping stroke. Some words like 
lend” are written without a pause at all! 


i> én toll 


br, bl; pr, pl, blend 


Such outlines are beautiful to make an 


ovide excellent opportunity for develop- 


ng speed and rhythm, 


- . 
lengths 


(6) Proportion in writing the 
ff strokes 


must be 


and size of circles 
maintained. Failure to 


accurately and rapidly is due 


positively 
transcribe 
more often 
han not to failure to maintain proportion 
Make no mistake about the importance 
of establishing the habit of positive differ- 
entiation between the lengths of strokes 
and sizes of circles at the beginning of 
your practice for a good shorthand writ- 
ing style. Also, the hooks should be 
vith one quick, smooth stroke, 


larrow, 


made 
dee p and 


regardless of where they occur 


joining to other strokes 

al 

/ sf 
— i mae / / 
ey Es oa . Goo c¢ C 


»/) i itt a JSS 


CP O¢S 


Y o '—_-_- _ © 


aL wl > 4 


v é (7 —> 
an . a” ? = ee ct 
) . 
2 2 » SD , 7 é 
? 4 > —_ . 
C c 


n, m, men; t, d, ted; sh, ch, ji; ke r, I; s 
_f, vg th, ten, tem; th, ent, emt; oo, this, def; oe 
gent; @, ow, of; a, e; nail, kneel, bee, bay, may, 
me, till, tear, they, that; of, hot, toe, dough, most, 
row, low, call, so, foe, though, show; you, hut, to, 
new, move, hook, hug, hull, quality, look, sue, 
full; few, view, bough, now, toy, layal 


p. 6; 
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CHECK your writing frequently for 
lapses in 

(a) Fluency or smoothness 

(b) Correct forms 

(c) Proper proportion 
and correct any bad forms that you find 
Do not be too general in your criticisms 
of your notes. You do yourself a disserv 
ice when you are too lenient. Analyze 


your writing often, especially if you ex- 
perience difficulty in reading your notes 
after they have been put in “cold storage” 
for a week or two! 

Be on hand for the Grand Opening of 
the big /nternational O.G.A. Contest next 


month. Until then, cheerio! 


From Our Mail Bag 


RANCES KELLY obtained her 50- 

word Pin during the school year 1939 
1940. Now she is in the Canadian An 
Force, and finds that a Certificate will b 
of value to her. Will you please send me a 
certificate for her?—JSister Maria Reais 
Seton Academy, Vancouver, British Co- 


>» THE AWARDS SYSTEM certainly 

promotes interest in the study of shorthand 

and typewriting, and I greatly appreciate it. 
Sister Aaqnes-de-Ste-Marie, Presentatio 


f Mary, Philipsburg, Quebec, Canada 


> I HAVE found that the Gregg Writ 
Awards Program for beginning typists ts 
one of the best I have ever used to help 
promote speed and accuracy in beginning 
typing —Wayne K. Wilson, Shenandoah 
(lowa) High School, 


> JUST one more thing I wish to mention 
and that is that I am teaching shorthand to 
a number of men out here. Classes fluctu 
ate, due to the fact that men are constantly 
arriving and leaving. Also, I can only do 
this work in my spare time. However, | 
can honestly say that in the Construction 
Battalions of the Navy any man who writes 
100 words or more per minute can “write 
his own ticket” in the Service —Abner 1 


Singer, Y 1c. 


¥ LAST YEAR the school subscribed f 

four copies of the Grecc Writer. The 
Superintendent thought we could save by 
doing that, but we soon realized that while 
each student saved one dollar in money he 
Inst more valuable reading than any one 
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September .. 35 
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November .. 40 
December .. 45 
January .... 50 
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November T ‘anscription Practice 


(338 Standard Words) 
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November Test Material 








! nhs of t papers should be accompanied by a typewritten list of names to expedite 
e< ne and insure accuracy in making out certificates November copy is good ¢ as member- 
ship tests for O. A. T., C. 7 and O, G. A. until December 15, 1944) 
Senior O. A. T. Test 
INSTRUCTIONS: Copy the following tabulation with headings as shown, but with two spaces only 
between columns. Type covering letter also, to Mr. James R. Rand, High School, Chicago, Illinois, 
paragraphing properly. 
AN ANALYSIS OF THE 15-MINUTE SPEED TYPING TESTS 
<= % : 2 —= 03 
€ g 3 ex Zt $< 
= = 3 ~> Us bom *) 
2 _ ” as <5 mo, Topic 
1942 
Sept 86 4745 949 894 5.3 The Common Man 
Oct 88 4970 994 919 5.4 Self-Reliance 
Nov 96 5359 1072 1024 5.2 Literature 
Dec 91 5189 1038 908 5.7 Bankers in War 
1943 
Jan 97 5414 1083 986 5.4 Don't Tell 
Feb 77 4335 867 804 5.3 Army Paperwork 
Mar 93 5332 1066 1036 5.1 Our First War 
Apr 95 5251 1050 977 5.3 Telephone Voice 
May 95 5455 1091 993 5.4 Inventor Pascal 
June 89 4800 960 902 5.3 Victory Gardens 
Sept 83 4759 951 893 5.3 The Flag 
Oct 91 5108 1021 908 5.6 Ancient Traders 
Nov 96 5480 1096 1013 5.4 The Office Desk 
Dec 91 5157 1031 1030 5.05 Three Thousand Miles 
1944 
Jan 91 5158 1031 976 5.2 The Diamond Sutra 
Feb 91 5073 1014 957 5.3 Rebuilding America 
Mar 92 5179 1936 975 5.3 Balances—Scales 
Apr 92 4994 999 891 5.6 Trade Papers 
May 90 5111 1022 914 5.5 Our Foreign Policy 
June 92 5246 1049 1056 +.9 A Court Reporter 


Covering Letter. Dear Mr. Rand: This 
is an analysis of the Gregg Writer Speed 
Typing Tests that have appeared in the 
pamphlets we have issued during the 
past two school years. It shows the 
number of lines of type used, the num- 
ber of strokes in the material, the num- 
ber of standard words (5-stroke words), 
the number of actual words, the strokes 
per actual word for comparative pur- 
poses, and the topic. From this analysis 


[For 0.4.7 


Junior 


you will realize the timeliness of the 
topics, will understand that the material 
is of average difficulty or slightly easier 
—ideal for the purpose of this type of 
test—and know that the tests contain 
more than enough copy for a fifteen- 
minute test at 60 words a minute. We 
shall try to keep up the standard of 
these tests through the coming year. 
Very truly yours, (Jeave two lines blank 
for signature)— Editor 


Test see page 142.) 
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Competent Typist Test 


Use double spacing in typing this test 


To find the gross number of words you write divide ereoss number of strokes y 3 then deduct te 
, 


@ords tor eack error to get net words written Divide this by 10 to determine the net words per 
i of each line in order te facilitate counting ¢ 


The number of strokes is indicated at the eng 
number of strokes written 


Once upon a time, a certain hotel chef was out ofa job. 
In an effort to earn a few dollars, he made a batch of 
his own special salad dressing which hotel patrons had 
always liked, put it up in bottles, and went from door 
to door selling it to housewives. It was a superior 
dressing, but housewives had never heard of it. The 
chef found it slow work and had a hard time selling 
enough salad dressing to make a living. So he put a 
little ad in the paper, announcing that his tasty dress- 
ing, which had pleased the palates of discriminating 
hotel diners, could now be purchased in bottles at his 
home. Many came and bought. So he advertised more, 
and soon he was very busy putting up the dressing and 
waiting on customers, and he had no time to sell from 
door to door. That was the beginning of a big business. 
The former hotel chef eventually became a national 
advertiser, using many forms of advertising, and 
operated a large plant with scores of workers. His 
salad dressing was sold over the counters of stores in 
all parts of the country. He maintained the quality of 
his product, and thousands of housewives insisted on 
having his brand of dressing. 

This story illustrates how advertising has built many, 
many individual enterprises. In this case, the hotel 
chef not only made profitable employment for himself, 
but his advertising resulted in making work for a large 
number of wage earners and salesmen. The same thing 


Stroke s 


1383 


1436 
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Strokes 


has happened in nearly every line of business. And it 1491 
is going on today, in numerous little businesses and big 1548 
businesses. 1561 
Electric clocks were put on the market about 1928, 1612 
and in that year comparatively few were sold. The big _1667 
depression came on, but, in spite of it, large advertising 1726 
campaigns were launched and sales mounted steadily. 1779 
Now nearly half of all the homes supplied with elec- _ 1830 
tricity own one or more electric clocks. Jobs have been 1887 
made for hundreds of workers. It could not have been 1941 
done without advertising. The radio industry was al- 1993 
most nothing fifteen years ago. Now it gives employ- —_045 
ment to thousands of wage-earners and most homes 2094 
are equipped with radio sets. This miraculous growth 2148 
was accomplished through advertising. The huge auto- = 2200 
mobile industry presents a brilliant advertising achieve- = 2256 
ment. Automobile manufacturers credit the use of 2306 
advertising with the swift climb to tremendous sales. 2361 
Engineering excellence alone could never have sold so —_ 2415 
many Cars. 2427 
In many other fields we see companies and whole 2475 
industries which have grown large by the help of good —2529 
advertising and so have made many more jobs for 2577 
workers. But it must not be assumed that advertising 2631 
can make every business succeed. Not at all. The 26% 
product must be good or consumers will turn thumbs 2733 
down, and the company goes out of business. When 2783 
advertising brings a good product into the limelight, 2837 
consumers buy, factory wheels turn faster, and men 2888 
get jobs. Advertising makes work.— Short Talks on 2922 
Advertising, prepared by the Bureau of Research 


and Education, Advertising Federation of America 


[Repeat from the beginning until end of the ten-minute test period. 
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Junior O. A. T. Test 
INSTRUCTIONS Type the following article 
single spaced Make the margins even. Write 


heading tn aii caps. 


SYSTEMATIC READING. Plan to 
do a little reading this winter. Keep up 
with the news of the day, of course, but 
set yourself to do some reading that is 
serious and worth while. Newspapers 
are good; they are necessary and im- 
portant, but they need not be read word 
for word. Get the gist of the news; read 
in detail what is of especial interest and 
importance, and let the rest go. 

Try some biography. Successful men 
who have been asked as to what reading 
they recommend invariably suggest 
biography and autobiography. Read 
Grant’s Memoirs and learn something 
of the man who so successfully guided 
the military destiny of the Union dur- 
ing the last years of the Civil War. Read 
Theodore Roosevelt’s Autobiography 
and live with him through the stirring 
years in which he was so conspicuous 
a figure. Read Benjamin Franklin’s 
Autobiography, and the Memoirs of 
Napoleon—men who left strong impres- 
sions on the ages in which they lived. 
Biography and autobiography, after you 
have delved into them a bit, may prove 
to be the most fascinating reading that 
you have ever undertaken. Others have 
found it so. 

It is trite to say that history is now 
in the making. Read some of the cur- 
rent books on the War. Read also some- 
thing of the history of the nations that 
besides the United States are participat- 
ing in the tremendous struggle. 

Whatever it may be—travel, biog- 
raphy, history, fiction—plan now to read 
a little of it. Arrange your time during 
the coming months so that you can do 
at least a little worth-while reading. It 
will pay. 


Every Job a Training Center 


(Concluded from page 128) 

In the ’20’s and °30’s many girls worked 
without pay for months gradua 
from business college. They had found 
they couldn’t get a paying job wi t ex 
perience and alas! how could they get e 
perience until they ld a job? N 
body wanted to bother showing them | 
to use stapling machines and dat umMps 
and how to enlarge ledg books. T 
were plenty of unemployed stenographers 


who knew all the 


» the jargon and technique of « 
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Junior O. G. A. Test 
The “Life of Riley” 
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Honorable Mention Pins 
O. G. A. Membership Test Awarded in O.G.A. Contest 


(Completing report from the October issue 
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DICTATION ditto DICTATION 


The only real secret of shorthand speed is — dictation 
(dictation), dictation (dictation), DICTATION (dictation ) 


magic secret 
Von . 
YEARS now 
of my 
hear the more 
producing pa 
court. | have 


ful eyes and 


own vé 


Says CHARLES LEE SWEM 


Official Shorthand Reporter, New York Supreme Court 
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Modified Reporting Forms 


1 by CHARLES LEE SWEM 
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violate-violence 


violation 


water 


waterway 


wholesale 


wise 


wound 
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WHO's WHO IN SHORTHAND SPEED 


Pretty and handsome, shorthand wizards 


Introduced by EX AMINER \ 


A. BOWLE 
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Answers to OGA Quiz 


on page 133 


1. phOroGrAph 21. tOGA 

2. COaGulAte 22. sit My Ar 

3. pOrruGAl 23. tOboGegAn 
4. OIGA 24. mOrtGAge 
5. gzeOrGiA 25. cCOrGAn 
6. OmeGA 26. COGitAte 

7. lOGicAl 27. brOGAns 

8. prOGrAm 28. arrOGAnt 
2 abrf WGAte 29. d¢ MomaAr 


. LOGAnberry 
. OGnAte 
cOnGresg Are 
rOuGhAg 

. dOnGAred 
hoOhGAn 

6. derOGAtory 6. mOrGAn 

17. hOGAn . nOnaGenArian 
18. prOmulGAte 38. fOgGiA 

19. COnGlomerAtion 39, plOuGhshAr 
20. ObliGAte 40. OrGAn 


0. phOnoGrAph 
l. fOrGAve 
2. prOGnosticAt 
3. OrGAnize 

4. pOmeGrAnat 
5. YOGA 


Sime wiv 
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You Learn Coneentration in 
Civilian Defense! 


By DOROTHY M. JOHNSON 
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You Can’t Always Be Right 


By EMMA MARTIN 
In the “Independent Woman” 
With illustrations by Dorothy Norman 
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A Horse and A Writer 


By MARGARET REDFIELD 
From “Writers’ Markets and Methods” 
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¢The Temple Bells They Say—~ 


By ALLAN VAUGHAN ELSTON 
Illustrated by Nicholas F. Riley 
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"Give Him Strength!" 


ver €? _——_ 














